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AACC Equipment Contract

Date __________
I, ____________________________  on behalf of  ________________________________ (organization) 

request to borrow the following items for the purpose of ________________________________ (event) 

on _________________ (date) from ______________  to __________________.

Items:

Pleas review the following conditions regarding the use of AACC equipment:

1) Use of any equipment requires a deposit with cost varying depending on item(s).
2) Depending on equipment reserved, you will be charged a usage fee. Upon return of the reserved item, the usage fee will be deducted from the deposit we return to you.

3) To use equipment for events requiring additional approval from administration, we will furnish this approval.

4) Equipment must be returned clean and in good condition. Any damages will be assessed by AACC staff and could result in penalty such as limited equipment usage.
5) Equipment should be returned as soon as possible after the event to enable other student groups access. At the very latest, please return all equipment within 24 hours of the end of event. Failure to do so could result in penalty such as limited equipment usage.

6) In the case that the above conditions (4 and 5) are violated, the AACC will retain ALL deposits.
I have read and agree to the above conditions.
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Date ________________

Office Use Only

Deposit? 
___ No

___ Yes
     If yes, please indicate amount: ___________

Additional approval required?   ___ No 

___ Yes     
If yes, what kind of additional approval is needed? Was it received? _____________________________________________________________________________________

_____________________________________________________________________________________
Equipment return: 
Good condition _______ Clean _______ Date _________ Time ________ Deposit returned? ________

September 2017

